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How to send messages to students and other SimpleVLE users

This tutorial provides step-by-step instructions on how to send messages to your students as well as
other SimpleVLE members.

Nathan Powers

2016 SimpleVLE



Slide 1

MSIMPLEVLE  HOME  INSTRUCTORPANEL  PROFILE ~ | MESSAGES | BLOG~  HELP~  CONTACTUS S ©f  ADMIN - | GTRANSLATE

INSTRUCTOR PANEL \

OVERVIEW

Tests/Quizzes Tasks Classes Click the 'Meﬁages' button

Entertainment 101

Create New Test

22 Math 101 Fall Semester

[ View/Modify 0 i% Pharmacology 101

Select Test v

Assignments Tests Tasks

i Entertainment 101
s Assign Test (1] i Math 101 Fall Semester

t22 Pharmacology 101
Select Test

Select Class T

Entire Class Individuals

Manual Grading

¢ American History X Grading Complete
% Simple Demo Test Grading Complete
) Simple Demo Test Grading Complete

SPONSERED LINK

F1200.pdf T| ™ gift_receipt DON-30..pdf 7| ™. Hanan_A_and_Natha...pdf




Slide 2

MSIMPLEVLE  HOME  INSTRUCTORPANEL  PROFILE~  MESSAGES BLOG~  HELP~  CONTACTUS  SIGNOUT ©f  ADMIN - | GTRANSLATE

ctive Presenter

@ Edit Profile EA16inbox 13 sent -

9 Messages
° Sign Out

o 1student &

sk to 1 student hit 250 extra cred™

cked on the assingment, it shows Click the 'Compoﬁe' button to
COMPpOSE a new message

d

, i tested this by going into HLT 250

aking it 1 hour time limit. theni...

Sponsored Links

o
when i logged in as a student, and looked at the
GEICO grading scale, for tests.. it shows up for all &qu...
Saving money
Test answers fix o
Fix the test answer problem with the transparent
X' icons. This is causing the printed ver...
From: Cooly Guymankid Re: Three times dope o
308 days ago This will only be sent to the sender
From: Cooly Guymankid Re: Three times dope o
308 days ago This message will be sent to everyone right?
8 From: Administrative Powers Two issues with Grades from both student a... o
Myself, The save button does not go away when
viewing the test from the edit grades window. Also,
From: Hanan Powers Re: re student registered o
337 days ago | was just getting ready to send him a message to
register, when under searched users his name
came...
| AL - I - Aans ama o fonsaribo danchael i

F1200.pdf "L gift_receipt DON-30...pdf " Hanan_A_and_Natha...pdf




Slide 3

@ Send To

Subje
Click the 'Send To' link

Enter Message

A

Send notification to user's email address. Cancel

F1200.pdf '“ "L gift_receipt DON-30...pdf '“ " Hanan_A_and_Natha...pdf




Slide 4

48 Choose Recipients

] L All Classes
| 4] Entertainment 101
1 [iJ Math 101 Fall Semester

] "u. Pharmacology 101

Click the diamond beside the
class you wish to expand

Send notification to user's email address. Cancel Send Email

f1200.pdf N e gift_receipt DON-30....pdf ™ Hanan_A_and_Natha....pdf




Slide 5

48 Choose Recipients

] L All Classes
| 4] Entertainment 107 B You can select a smgle
| | (e . student and send that student

2 Poppe Gopal a message.

2 Tungue Forky

| & Math 101 Fall Semester
| liJ Pharmacology 101

Add+

Send notification to user's email address. Cancel Send Email

f1200.pdf N e gift_receipt DON-30....pdf ™ Hanan_A_and_Natha....pdf




Slide 6

48 Choose Recipients

[& [ All Classes
~ [ ] Entertainment 101

W 2 Guymankid Cooly
2 Poppe Gopal
2 Tungue Forky
| & Math 101 Fall Semester
| liJ Pharmacology 101

Add+

Send notification to user's email address. Cancel Send Email

f1200.pdf N e gift_receipt DON-30....pdf ™ Hanan_A_and_Natha....pdf




Slide 7

48 Choose Recipients

] L All Classes
i Entertainment 101
2 Guymankid Cooly
2 Poppe Gopal
2 Tungue Forky
| & Math 101 Fall Semester
| liJ Pharmacology 101

Qr you can select an entire class and
send the whole class a message. You can
send multiple classes a message as well.

Add+

Send notification to user's email address. Cancel Send Email

f1200.pdf N e gift_receipt DON-30....pdf ™ Hanan_A_and_Natha....pdf




Slide 8

48 Choose Recipients

i [ [ All Classes
4- & .| Entertainment 101
W 2 Guymankid Cooly
W 2 Poppe Gopal

Click the search bar to search
for members on SimpleVLE

. W & Tungue Forky
| & Math 101 Fall Semester
| liJ Pharmacology 101

Send notification to user's email address. Cancel

f1200.pdf 7| ™ gift_receipt DON-30..pdf | 7| ™. Hanan_A_and_Natha...pdf




Slide 9

48 Choose Recipients

i [ (] All Classes
4- & .| Entertainment 101
- 2 Guymankid Cooly
- 2 Poppe Gopal
“ vl & Tungue Forky Enter name to search Click the 'search’ icon
| & Math 101 Fall Semes
| liJ Pharmacology 101

nathan powers

Add+

Send notification to user's email address. Cancel Send Email

f1200.pdf 7| ™ gift_receipt DON-30..pdf | 7| ™. Hanan_A_and_Natha...pdf

10



Slide 10

48 Choose Recipients

i [ [ All Classes

i ] Entertainment 101
W 2 Guymankid Cooly
W 2 Poppe Gopal
. W & Tungue Forky
| & Math 101 Fall Semester
| liJ Pharmacology 101
[[] i Searched Users
| 4 Powers, Nathan (admin2)
| X «ers, Nathan (admin3)

Click the checkbox beside the
user's name that you wish to
send a message to.
T X FOWETS, TYaATITaTT [SIMPTEVIESETvICeS)
] A Powers, Nathan (teststudent)
| & Powers, Nathan (teststudent2)

] A Tate-powers, Nathan (deletemed)

nathan powers

f1200.pdf 7| ™ gift_receipt DON-30..pdf | 7| ™. Hanan_A_and_Natha...pdf

11



Slide 11

f1200.pdf

L

48 Choose Recipients

[& [ All Classes

\.| Entertainment 101

- 2 Guymankid Cooly
- 2 Poppe Gopal

¥ 4 Tungue Forky
| & Math 101 Fall Semester
| liJ Pharmacology 101

[& [ Searched Users

2 Powers, Nathan (admin2)

] 2 Powers, Nathan (admin3)

| & Powers, Nathan (nate)

| & Powers, Nathan (nathant.powers)

| & Powers, Nathan (npowers)

| & Powers, Nathan (simplevle.services)
] A Powers, Nathan (teststudent)

| & Powers, Nathan (teststudent2)

] A Tate-powers, Nathan (deletemed)

nathan powers

gift_receipt DON-30....pdf

7|l ™ Hanan_A_and_Natha...pdf

Click the 'Add +' icon

12



Slide 12

@ Send To 3students- 1 classes - 1 searched users.

Subject

Click the link if you wish to

= _z;|| size -

edit the recipient list.

Enter Message

A

Send natification to user's email address.

F1200.pdf '“ "L gift_receipt DON-30...pdf '“ " Hanan_A_and_Natha...pdf

13

Cancel Send Email




Slide 13

f1200.pdf

L

48 Choose Recipients

[& [ All Classes

\.| Entertainment 101

- 2 Guymankid Cooly
- 2 Poppe Gopal

¥ 4 Tungue Forky
| & Math 101 Fall Semester
| liJ Pharmacology 101

[& [ Searched Users

2 Powers, Nathan (admin2)

] 2 Powers, Nathan (admin3)

| & Powers, Nathan (nate)

| & Powers, Nathan (nathant.powers)

| & Powers, Nathan (npowers)

| & Powers, Nathan (simplevle.services)
] A Powers, Nathan (teststudent)

| & Powers, Nathan (teststudent2)

] A Tate-powers, Nathan (deletemed)

nathan powers

gift_receipt DON-30....pdf

7|l ™ Hanan_A_and_Natha...pdf

Click the 'Add +' icon to
return to the message

14



Slide 14

@ Send To 3students- 1classes - 1 searched users.

| Subject

= = _||Size '||A' ﬂ-‘

Enter Message

Click the subject text field to
enter a subject for your message

A

Send natification to user's email address. Cancel Send Email

F1200.pdf '“ "L gift_receipt DON-30...pdf '“ " Hanan_A_and_Natha...pdf

15



Slide 15

@ Send To 3students- 1classes - 1 searched users.

Keep up the good work!

=[5 -|[a- @

Click the large text area to
enter your message

body p )

Send natification to user's email address. Cancel Send Email

F1200.pdf '“ "L gift_receipt DON-30...pdf '“ " Hanan_A_and_Natha...pdf

16



Slide 16

@ Send To 3students- 1classes - 1 searched users.

Keep up the good work!

= (s |[a @

Just wanted to send a message to you guys t jood work! If you need to contact me
on a personal level, send me a message throu

body p )

D Send natification to user's email address. Cancel Send Email

Click the check box beside 'Send
notification to user's email address'

F1200.pdf '“ "L gift_receipt DON-30...pdf '“ " Hanan_A_and_Natha...pdf

17



Slide 17

@ Send To 3students- 1classes - 1 searched users.

Keep up the good work!

= (s |[a @

Just wanted to send a message to you guys to let you know that you all are doing great! Keep up the good work! If you need to contact me
on a personal level, send me a message through SimpleVLE.

Click the "Send Email' button
to send the message

body p )

Send natification to user's email address. Cancel Send Email

F1200.pdf '“ "L gift_receipt DON-30...pdf '“ " Hanan_A_and_Natha...pdf

18



Slide 18

MSIMPLEVLE  HOME  INSTRUCTORPANEL  PROFILE~  MESSAGES BLOG~  HELP~  CONTACTUS  SIGNOUT ©f  ADMIN - | GTRANSLATE

@ Edit Profile

16inbox Q14 sent

9 Messages n \Powers re assigning to 1 student o
4 i assigned a task to 1 student hit 250 extra credit,
and when i clicked on the assingment, it shows
° Sign Out
Frc  °° ‘jme allowed o
178 imed test, i tested this by going into HLT 250
Click the 'sent’ link to view 1, and making it 1 hour time limit. then i...
, the messages you have sent
Sponsored Links =
Frc sts o
17 rrereny &n i logged in as a student, and looked at the
grading scale, for tests.. it shows up for all &qu...
Saving money
brightens From: Cooly Guymankid Test answers fix o
your day :) 262 days ago Fix the test answer problem with the transparent
X' icons. This is causing the printed ver...
Begin a Quote
From: Cooly Guymankid Re: Three times dope o
308 da This will only be sent to the sender
From: Cooly Guymankid Re: Three times dope o
308 days ago This message will be sent to everyone right?
From: Administrative Powers Two issues with Grades from both student a... &
Myself, The save button does not go away when
viewing the test from the edit grades window. Also,
From: Hanan Powers Re: re student registered o
337 days ago | was just getting ready to send him a message to
register, when under searched users his name
came...
| AL - I - Aas i ame s foninetbo tanshael i

1: Hanan_A_and_Natha....pdf

"L gift_receipt DON-30...pdf

£1200.pdf

19



Slide 19

MSIMPLEVLE  HOME  INSTRUCTORPANEL  PROFILE~  MESSAGES BLOG~  HELP~  CONTACTUS  SIGNOUT ©f  ADMIN - | GTRANSLATE

ActivePresenter

@ Edit Profile EA16inbox Q14 sent

9 Messages From: Administrative Powers Keep up the good work! o
To: coolguyme gopal 1977 coolguy2.... All, Just wanted to send a message to you guys to
0 seconds ago let you knov that you all are doing great! Keep
° Sign Out \
d From: Administrative Powers testingn o o
To: Hanan Powers;Cc ) t
48 days ago
You can click the message that you
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Begin a Quote

From: Administrative Powers Re: Problems with your account o
To: Ultimate Testing Dear User, The data that was lost has been
319 days ago restored, so you should be able to view your
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To: Ultimate Testing Dear User, Unfortunately, there has been a loss of
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From: Cooly Guymankid Re: Three times dope &
308 days ago This message will be sent to everyone right?
From: Administrative Powers Twao issues with Grades from both student a... o
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Confirm Delete

Are you sure you want to delete this message?

Yes, delete it!

Click 'Yes, delete it' to
permanently delete the message.
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